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How to Create & Delete Backup Schedules 

 
 



Backup Sets have several applications. They help identify which machine(s) are being backed up – 
useful in replacing files to a specific system, they allow segregation of departments or even projects. 
They can be used to create a “full backup set” and a second set working on an incremental or 
differential basis.  
 
Creating a new schedule allows you to control which files and folders go into which group. It also 
allows you to remote backup different computers, departments, or data files at a time that best suites 
your needs. Since all that is required is a mapped drive to your server, internal backups and data 
processing throughout the day can be segregated to different areas of the server. A schedule can 
then be created to remote backup that area of the server as required. 
 
The following steps will help guide you through the process of creating backup sets. 
 
 
1) Open the remote backup client application either by: 
 
a) “Right Clicking” the icon on the toolbar and select “Open Client…” or by selecting:  
b) “Start/All Programs/Remote Backup/Remote Backup 2007” 
 

 

a)      b)   

 
 
 
 
2) Once the application has been launched, go to “Files” and select “New…”. 
 
 

 
 



 
3) Enter a descriptive name for your new set. This should be something that has meaning to you and 
to others who may be involved with the backups at some time, either in file restoration or backup 
selection. It could be by department, a specific subnet like the “Accounting Department” subnet, or 
even by specific servers serving a particular group of workstations like the engineering department. 
 

 
 
 
 
 
 
 

4) The schedule options are then opened where you set the type of backup you want and frequency 
of backups. For a better definition of each backup type go to: what are the different types of backups? 
 

 
 

 



5) Once completed, your new schedule will be displayed in the Backup Set box. From here you can 
select the files (and folders) you want in this set. To select a different set, simply click the down-arrow 
on the right side to select the set you wish to edit and make adjustments as needed. 
 

 
 
 
 
 
 

6) Deleting a schedule is done by simply pick the schedule you want to remove in the Backup Set 
box. Click Files and select Delete from the drop down menu. 
 

 
 
 
 
 
 

7) You will be given the option of deleting the files associated with this schedule from the ISD 
server as well. Make this choice wisely, ISD cannot undelete these changes. 
 
 

 
 

 


